
CentEfEe ate of ExemptE*n - &GAR A*33124 Forrm fi

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 March 2024, and that wish to certify
themselves as exempt from a limited assurance review under Section I of the LacalAudit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and A,ccountabiitiy

Return to the external auditor, provided that the authorrty has certified itself as exenrpt at a n:eeting of the

aLrthority after 31 ltrlarch 2A24 and a conrpleted Certificate of Exemptiot"i is su bnritted no laier ihan 30 June 2024
notifying the external auditor.

LINTON IN CRAVEN PARISH COUNCIL

eertifies that durrng tlre financial year 2A23l24,lhe lrigher of the authority s total grass tncome for tire year

or total gross annual expenditure, for the year did not exceed €25,000

Total annual gross income for the authority 2023124: t11-,CI26

Totalannualgrossexpenditurefortheauthority2O23l24:.i1,44i

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of f210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that.

. The authority was in existence on '1st Aprii 2020

. ln relation to the preceding financialyear (2a22l23), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1('i) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Act"), and has not withdrawn the notice
. commenced judicial review proceedings under section 3'1(1) of the Act
. madeanapplicationundersection28(1)ofiheActforadeclarationthatanitemofaccountisuniaMul,and

the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding [25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance Statement, Accounting Statenrents, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage" before 1 July 2424.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer Date I confirm that this Certificaie of
Exemption was approved by this
authority on this date:

as recorded in minute reference:

ii/r /a+

t*lr/4

rity

.linton parishcouncil.org.u k

.Published web address

clerk@l i nton paris h cou nci l. org. u k

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of t40 + VAT.

Annual Governance and Accountability Return 2023124 Form 2
Local Councils, lnternal Drainage Boards and other SmailerAuthorities

glas/27

It//4
Telephone number
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Annual lnternal Audit Report 2A23124

LINTON IN CRAVEN PARISH COUNCIL

http://www. I i nton parishcou ncil.org. u k

During the financialyearended 31 March 2A24,this authortty's internalauditoracting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures

and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023124 has been carried out in accordance with this authority's needs and planned

coverage. On the tiasis of the findings in the areas examined. the internal audit concluslons are sunrnrarised in

this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on

whether, in all significant respects, the control objectives were being achieved throughout ihe financial year to a
standard adequate to meet the needs of this authority.

A. Appi'opr-iate accountrng records have been properly kept throughout the financial year V
B. Tnis author"rty conrplied with its financial regulatior.rs, payrnents 

",^iere 
supporlei by ir'.rvoices all

expenditure was approved and VAT was appropriately accounted for.

'/C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. t/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. t/

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked, and VAT was appropriately accounted for. /

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. '/

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied. +

H. Asset and investments registers were complete and accurate and properly maintained. li N/ri

l. Periodic bank account reconciliations were properly carried out during the year. ,1
J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receiots and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded. '/

K. lf the authority certified itself as exempt from a limited assurance review in 2022123, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2022/23 AGAR tick "not covered")

t/
L. The authority published the required information on a website/webpage up to date at the time of

the internal audit in accordance with the relevant legislation. n
M. ll tne year covered by thrs AGAR, the authority correctly proviced for a period for the exercise of

pi,blrc lghts as requireci by the Accounts and Audit Regulatior-rs (during the 20X-2a AGAR period,

were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authcrity appravetl mtnules r:cnfirminq the rjeles set.

t/.

N. The authority has complied wrth the publication requirentents far 2022123 AGAR.

(seeAGAR Page 1 Guidance Nofes). v
O. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets t{ needed).

Date(s) inlernal audit undeftaken

0410412024

Signature of person who
carried out the internal audit

==== ru5b.ilgffi

Name of person who carried out the internal audit

Clare Smith

a4,/041,2A24

Annual Governance and Accountability Return 2023124 Farm 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities
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*lf the response is'no'pliase state the implications and aclion being taken to address anyweakness in control identified
(add separate sheets if needed).

'*Note: lf the response is 'not covered'please state when the rnost recent internal audit work was done in this area and when it is.

next planned; or, if coverage is not required, the annual intemal auait report'must explain why not (add separate sheets if needed).



Section 1 - Annual Governance Statement 2023124

We acknowledge as the members of:

}N IN CRAVEN PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief with
respect to the Accounting Statements for the year ended 31 l'/arch 2024, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

:;:::::t il..V
prepared its accounting slatements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

,1/-
made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practrces that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors'rights in accordance with the
requirements of the Accounts and Audit Regulations. {l

during the year gave all persons interested the opportunity to
inspect and ask guestions about this authority's accounts.

5. We carried out an assessment of the risks facing this cansidered and tlocLrmented the flnanctal a)nd otfiet fisks ii
faces and dealt with them properly.

risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

::.. :

:.t
,,V.

arranged for a competent person. indepencient of the financiai
controls and procedures, to give an oblective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

"r/ responded to matters brought to its attention by interna! and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

'\/.
disclosed everything it should have about its bus,ness actiylty
during the year including events taking place after the year
end if relevant.

9. i[:.lr'local cr:uncils 6nlyi Trust funds including
charitable. ln our capacily as the sole rnanaging
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reDorting and, if rectuired, independeni
examinatron or audit.

has met all of its responsibilities where as a body
corporate il is a so/e managing trustee of a local trust
or frusls.

/
oFor any statement to which the response is'no',

This Annual Governance Statement was approved at a
meeting of the authority on:

ft/a.r/27
and recorded as minute reference:

/i*

an explanation must be published

n,!!p llyyy, t i ntq n parl g [co.u n ci L o::il_l],, k/

Signed by the Chair and Clerk of the meeting where
approval was given: 

t

char i,llrlr|
cerk Ia-

The authority websiteiwebpage is up to date and the information required by the Transparency Code has
been published.

Annual Governance and Accountability Return 2023124 Farm 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities
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Section 2 - Accounting Statements 2023124 tor

LINTON IN CRAVEN PARISH COUNCIL

Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/arles and wages,
employers Nl contributions, employers pension
contributions, gratuities and severance payments.

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

,:::::::::::=:: I '

==iffian

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

.:::.::::::::-

1 :1,

The value of all the properly the authority owns - it is made
up cf all i1s fixeC assei,s ancl long tenn irive slments a-s ai
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

The Council, as a body corporate, acfs as so/e truslee and
ls responslb/e for managing Trust funds or assefs.

1'la. Disclosure note re Trust funds
(including charitable)

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accoLtrlting statenlents zibr,.ve

exclude any Trust transacflons.

I certify that for the year ended 31 March 2024 the Accounting
Statemenls in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial 0fficer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:.

ry_/ottr*
as recorded in minute reference

/ t.r// t*

Date
'7flcr@

Annual Governance and Accountability Return 2A23124 Form 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

Signed [y Chair of the meeting where the
Accounf ng $tatempnt, r,vere approved

Wry\
I

Page 6 of 6

lbar ending .l tesand.guidance

31 March
20:23--..

f

31 March
242+..
{.-..'

P/ease round all figures lo nearesf f?. Do natkave any
boxes blank and repofi f0 or Nil balances. All figures must
agree to undetyrng f,nancial records.

'1. Balances brought
forward 3,320 3,997

Total balances and reserves at the beginning of the year
as recorded in the ftnanciai recards. Vaiue rniist agree lo
Box 7 of previous year.

2. 1+; Precept or Rates and
Levies 5,900 6,500

Total arytount of precept (or for lDBs rates ancl leviesl
received or receivable in the year. Exclude any grants
received.

3. (+) Iotal other receipts :=1::l':: '::

,6,815 4,526
Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs

4,151 4,359

5. (-1 Loan interestlcapital
repayments 0 0

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) Ail other payments
v'j887 7,083

Total expenditure or paymenfs as recorded in the cash-
book /ess sfaffcosls (line 4) and loan interesUcapital
rcoavmcnts llinc 5l

7. (=) Balances carried
forward 3,997 3,58'1

3,997

11,134

Yes NO N/4.

/
V

uf;'
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Bank reconciliation - pro forma
This reconciliation should include all bank and building society accounts, including short term investment accounts. lt m
the column headed "Year ending 31 March 20xx" in Section 2 of the AGAR - and will also agree to Box 7 where the acco

receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be

figures.

Name of smaller authority:

-County area (local councils and parish meetings only):

Financial year ending 31 March 20xx

Prepared by (Name and Role):

Date: i:r:6-+*^Or*

Balance per bank statements as at 31/03/-24:

Petty cash float (if applicable)

[add more lines if necessary]

Add: any un-banked cash as at31l3lxx

Net balances as at 3113124 (Box 8)

3,943.8

(363.22)

_9,590.9_

Clerk & RFO

e

i#,,4,$.#ig

c

:'

[add more accounts if necessary]



smanerauthority n"rn", LintOn in CfaVen

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF ANNUAL GOVERNANCE & ACCOUNTABILITY

RETURN (EXEMPT AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 20't5 (Sl 2015/234

(a) lnsert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) lnsert date, which must be at least 1

day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) lnsert name and position of person
placing the notice - this person must be
the responsible financial officer for the

1. Date of announcem

2. Each year the smaller authority prepares an Annual Governance and
Accountability Return (AGAR). The AGAR has been published with this notice.
It will not be reviewed by the appointed auditor, since the smaller authority has
certified itself as exempt from the appointed auditor's review.
Any person interested has the right to inspect and make copies of the AGAR,
the accounting records for the financial year to which it relates and all books,
deeds, contracts, bills, vouchers, receipts and other documents relating to
those records must be made available for inspection by any person interested.
For the year ended 31 March 2024, these documents will be available on
reasonable notice by application to:

(b) L Coverdale (Clerk & RFO), 21 Raines Meadows, Grassington BD23 5NB
clerk@lintonparishcouncil.org. uk

commencing on (c) _Monday 3 June 2024

and ending on (d) _Friday 12 July 2024

3. Local government electors and their representatives also have:

r The opportunity to question the appointed auditor about the accounting
records; and

o The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is only subject to review by the appointed
auditor if questions or objections raised under the Local Audit and
Accountability Act 2014 lead to the involvement of the auditor. The appointed
auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus
Canary Wharf
London E14 4HD
(sba@pkf-l.com)

5. This announcement is made by (e) L Cwet'd,alp(Parish Clerk)

(a)

smalier a



LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and 'other' smaller authorities.

The basic position

The LS_CajrSUdit -iltd $ggggntqhd|ffict2"814 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
andthe@ulations2015alsocovertheduties,responsibilitiesandrightsofsmaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. lf you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) - (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
'period for the exercise of public rights', during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities' accounting records are available to inspect. This will be 1-12 July
2024 for 2023124 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. lf you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. lf you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer 'what' questions, not 'why' questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

o confirmation that you are an elector in the smaller authority's area;
. why you are objecting to the accounts and the facts on which you rely;
o details of any item in the accounts that you think is unlawful; and
o details of any matter about which you think the external auditor should make a public interest

report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountab .

A finalword

You may not use this 'right to object' to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens'Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. ln deciding whether to take your objection foruvard, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. lf you appeal to the courts against
an auditor's decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Locai authority accounts: A quide ta
ygfflghtg are available from the NAO website.

lf you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accou ntability Retu rn.


